
      
 

October 16, 2015 

  
Subject: Request for Proposal, 16-BS-Standards 

 

Enclosures: (1) Vendor Acknowledgement 

(2) Instruction to Proposers 

(3) Scope of Work/Specifications 

  (4) Pricing template  

       

To: All prospective proposers:  

 

Enclosed, please find a Request for Proposal (RFP) to provide Denver Public Schools (DPS) with services as further described in 

the Scope of Work/Specifications.  Unless otherwise noted, Proposers must provide a proposal on all of the requirements stated 

within this request.  Proposers must be able to commit the resources necessary to provide the services requested in a timely 

manner and conform to all material aspects of the Scope of Work/Specification enclosed.  

 

To be considered valid in the selection process, all proposals must follow the critical dates, as set forth below:  

 Critical dates: 

 

1) RFP Issue date-October 16, 2015. 

 

2) Questions due date- October 22, 2015 at 3:00 PM, Local Denver Time.  Responses to questions will be provided in 

writing to all prospective proposers.  All questions are to be emailed to Brian Swift at brian_swift@dpsk12.org.  Only emailed 

questions will be responded to.   

 

3) Pre–Proposal Conference – There will be no mandatory Pre-Proposal Conference. A current link to our DPS Design and 

Construction Standards can be found at http://fm.dpsk12.org/reference-materials/drawings/ 

 

4) Proposal due date- Proposals must be sent or delivered as directed in this solicitation and received on or before, November 

10, 2015 10:00 AM, Local Denver Time to the District’s Construction Strategic Sourcing Office located at 1617 S. Acoma St., 

Denver, CO 80223.  Proposals received after this time will not be considered and individual extensions to the due date will not be 

granted.  The District will not accept an e-mail or fax response to this Request for Proposal.  You are responsible to address the 

envelope as follows-Denver Public Schools, Construction Strategic Sourcing Department, 1617 S. Acoma St., Denver, CO 80223 

 

Attn: 16-BS-Standards 

 

NOTE:  THERE WILL NOT BE A BID OPENING ON THE PROJECT. 

 

5) Proposal presentations- Denver Public Schools reserve the right to invite the top qualified proposers to provide an oral 

presentation at a date to be determined. 

 

6) Proposal Expiration date- Proposers must indicate an expiration date for the proposal and pricing. Any expiration date shall 

not be less than ninety (90) days from the proposal due date as indicated herein. 

 

Please be advised that the award of any agreement is based upon the content of the proposal.  Organized, succinct and straight 

forward submissions are appreciated.  There is no need to go to excessive costs in preparing elaborate packaging.  Prior to a 

formal award, all contract terms and conditions must be agreed upon by all parties.  Please address any inquiries to the following: 

brian_swift@dpsk12.org 

 

Sincerely, 

Brian Swift 

Strategic Sourcing / Purchasing Supervisor 

Denver Public Schools 

mailto:brian_swift@dpsk12.org
http://fm.dpsk12.org/reference-materials/drawings/
mailto:brian_swift@dpsk12.org
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VENDOR ACKNOWLEDGEMENT 

 

 

Purpose: The purpose of this RFP is to provide Denver Public Schools a proposal for services 
described in the Scope of Work.  

 

Date:        October 16, 2015 

Proposal number:      16-BS-Standards 

Proposal title: Design and Construction Standards 

Management and Consulting 

Pre-proposal conference N/A   
 
Proposals will be received until:     November 10, 2015 

     10:00 A.M., MST  
        at 1617 S. Acoma St., Denver, CO 80223 

For additional information please contact: Brian Swift, Strategic Sourcing / Purchasing 
Supervisor 

Email Address       brian_swift@dpsk12.org 

Documents included in this package:    Vendor Acknowledgement 
Instruction to Proposers 
Scope of Work/Specifications 
Pricing Template 
 

 
The undersigned hereby affirms that (1) he/she is a duly authorized agent of the Vendor, (2) he/she has 
read all terms and conditions, technical specifications and all other Contract Documents which were 
made available in conjunction with this Solicitation and fully understands and accepts them, (3) that the 
offer is being submitted on behalf of the Vendor in accordance with any terms and conditions set forth in 
this document, and (4) that the Vendor will accept any awards made to it as a result of the offer submitted 
herein for a minimum of ninety (90) calendar days following the date of submission. 
 

VENDOR PRINT OR TYPE YOUR INFORMATION 

(Include this form in your proposal) 

Name of Company: ____________________________________________ Fax: _____________ 

Address: ________________________ City/State: ________________ Zip: ______________ 

Contact Person: ___________________ Title: _____________________ Phone: ___________ 

Authorized Representative’s Signature: ____________________________ Phone: ___________ 

Printed Name: ____________________ Title: _____________________ Date: ____________ 

Email Address: ___________________ Approved by: ______________ Date: ____________ 

 
 

 
 
 

mailto:brian_swift@dpsk12.org
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INSTRUCTIONS TO PROPOSERS 

 
 
I. APPLICABILITY.  These Instruction to proposers apply, but are not limited, to all bids, proposals, 

qualifications and quotations (hereinafter referred to as “Offers” or “Responses”) made to the Denver 
Public Schools (hereinafter referred to as "District") by all prospective product and/or service 
suppliers ( hereinafter referred to as "Vendors") in response, but not limited, to Invitations to Bid, 
Requests for Proposals, Requests for Qualifications, and Requests for Quotations (hereinafter 
referred to as “Solicitations”). 

 
II. CONTENTS OF OFFER 

 
A. General Conditions.  Vendors are required to submit their Offers in accordance with the following 

expressed conditions: 
 
1. Vendors shall make all investigations necessary to thoroughly inform themselves regarding 

the project.  No plea of ignorance by the Vendor of conditions that exist or that may hereafter 
exist as a result of failure to fulfill the requirements of the contract documents will be 
accepted as the basis for varying the requirements of the District or the compensation to the 
Vendor. 

 
2. Vendors are advised that all District contracts are subject to all legal requirements contained 

in the District Board policies, the Strategic Sourcing Department's procedures and state and 
federal statutes.  When conflicts between the Solicitation and these legal documents occur, 
the highest authority will prevail. 

 
3. Vendors are required to state exactly what they intend to furnish to the District via this 

Solicitation and must indicate any variances to the terms, conditions, and specifications of 
this Solicitation no matter how slight.  If variations are not stated in the Vendor’s Offer, it shall 
be construed that the Vendor’s Offer fully complies with all conditions identified in this 
Solicitation. 

 
4. All Offers and other materials submitted in response to this Solicitation shall become the 

property of the Denver Public Schools. 
 
5. Open Records.  The Vendor understands that all material provided or produced under this 

Agreement may be subject to the Colorado Open Records Act, § 24-72-201, et seq., C.R.S. 
(2006), and that in the event of a request to the District for disclosure of such information, the 
District shall advise the Vendor of such request in order to give the Vendor the opportunity to 
object to the disclosure of any of its proprietary or confidential material.  In the event of the 
filing of a lawsuit to compel such disclosure, the District will tender all such material to the 
court for judicial determination of the issue of disclosure and the Vendor agrees to intervene 
in such lawsuit to protect and assert its claims of privilege and against disclosure of such 
material or waive the same.  The Vendor further agrees to defend, indemnify and save and 
hold harmless the District, its officers, agents and employees, from any claims, damages, 
expenses, losses or costs arising out of the Vendor’s intervention to protect and assert its 
claim of privilege against disclosure under this Article including, but not limited to, prompt 
reimbursement to the District of all reasonable attorney fees, costs and damages that the 
District may incur directly or may be ordered to pay by such court. 

 
B. Clarification and Modifications in Terms and Conditions 

 
1. If any Vendor contemplating submitting an Offer under this Solicitation is in doubt as to the 

true meaning of the specifications, the Vendor must submit a written request for clarification 
to the District's contact person.  The Vendor submitting the request shall be responsible for 
ensuring that the request is received by the District in accordance with the Solicitation 
Schedule. 
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Any official interpretation of this Solicitation must be made, in writing, by an agent of 
the District's Strategic Sourcing Department who is authorized to act on behalf of the 
District.  The District shall not be responsible for interpretations offered by employees 
of the District who are not agents of the District's Strategic Sourcing Department. 
 
The District shall issue a written addendum for substantial changes which impact the 
technical submission of Offers.  Such addenda shall be emailed to all Vendors that have 
notified the District of their intent to bid on this project.  The Vendor shall certify its 
acknowledgment of the addendum by signing the addendum and returning it with its Offer.  In 
the event of conflict with the original contract documents, addenda shall govern over all 
Contract Documents to the extent specified.  Subsequent addenda shall govern over prior 
addenda only to the extent specified. 

 
C. Prices Contained in Offer 

 
1. The District is exempt from paying taxes.  Notwithstanding, Vendors should be aware of the 

fact that all materials and supplies which are purchased directly by the Vendor in conjunction 
with this contract will be subject to applicable state and local sales taxes and these taxes 
shall be borne by the Vendor. 
 

2. The Vendor, by affixing its signature to this Solicitation, certifies that its Offer is made without 
previous understanding, agreement, or connection either with any persons, firms or 
corporations making an Offer for the same items, or with the District.  The Vendor also 
certifies that its Offer is in all respects fair, without outside control, collusion, fraud, or 
otherwise illegal action.  To insure integrity of the District's public procurement process, all 
Vendors are hereby placed on notice that any and all Vendors who falsify the certifications 
required in conjunction with this section will be prosecuted to the fullest extent of the law. 

 
D. Qualification of Vendor.  Vendor shall be prepared, if so requested by DPS, to present evidence 

of his experience, qualifications and financial ability to carry out the Contract Documents 
  

 
III. SOLICITATION:  The following activities outline the process to be used to solicit vendor responses 

and to evaluate each vendor proposal. 
 
 Solicitation Schedule: 

 
Distribute Request for Proposal    October 16, 2015 
Mandatory Pre-Proposal Conference   N/A 

 Deadline for submitting questions   October 22, 2015 at 3:00 PM 
Proposal due date deadline    November 10, 2015 at 10:00 AM 

   
 Significant Dates: 
  
 Anticipated Start Date      November 30, 2015 
 Notice to Proceed     Week of November 23, 2015 
 Required Substantial Completion Date   March 31, 2016 
 Required Final Completion Date     April 15, 2016 
 
MINORITY AND WOMAN BUSINESS ENTERPRISE PARTICIPATION 
As described in the Diverse Business Inclusion Commitment included in this Project Manual, the District 
has established a goal for the utilization of Certified MWBEs for this project.  You must include as part of 
your submission an executed Diverse Business Inclusion Commitment, otherwise your submission will be 
deemed non-responsive and it will be rejected.  Bidding applicants who don’t agree to the District’s 
Project Goal for Diverse Business Inclusion will be deemed non-responsive.   
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PROJECT GOAL: Certified MWBEs shall perform 20% of the Project’s total work, as calculated by the 
percentage of the Project’s total payments that are made to Certified MWBEs. 
 
IV. PREPARATION AND SUBMISSION OF OFFER 

 
A. Preparation 

 
1. All Offers will refer to and contain the information requested in the Scope of 

Work/Specifications document (included) as well as follow the format as described therein. 
 

2. The Offer must be typed or legibly printed in ink.  The use of erasable ink is not permitted.  All 
corrections made by the Vendor must be initialed in blue ink by the authorized agent of the 
Vendor. 

 
3. Offers must contain, in blue ink, a signature of an authorized agent of the Vendor in the 

space provided on the Vendor Acknowledgement.  The original Vendor Acknowledgement 
of this Solicitation must be included in all Offers.   

 
4. The accuracy of the Offer is the sole responsibility of the Vendor.  No changes in the Offer 

shall be allowed after the date and time that the Offers are due. 
 

          B.    PROPOSAL REQUIREMENTS 
 

All questions must be directed to Brian Swift ( brian_swift@dpsk12.org ) by the question due date 
detailed in this RFP.  Any RFP-related contact with Project Management DPS staff is prohibited 
during the proposal process. 

 
All proposals must contain the following information: 

  
 Tab A 
 Vendor Acknowledgement Form 
 
 Tab B 
 

A brief summary of the important characteristics of your firm/team, including a description of the 
firm stating the size, locations, nature of the work done by the firm, number of years in existence. 
Please indicate the teams’ current workload. (1 page maximum) 
 
Tab C 
 

Past Experience: District will consider past experience in consulting and executing projects of a 
similar nature, as well as work with educational facilities.   A minimum of 5 years previous 
experience is needed A minimum of 5 years previous experience is needed with educational 
facilities. (1 page maximum)  
 
Tab D 

 

The names of the key personnel who will participate primarily in this transaction including 
identification of the person who will be directly responsible for the day-to-day work on the project 
and a brief resume of these individuals’ pertinent experiences and qualifications.  
 
Tab E 
 
Please provide a detailed description of your overall project plan to execute the re-draft of the 
Design and Construction Standards including how you would incorporate key stakeholders 
requests and requirements within the District.  Describe the overall coordination, communication 
and compilation, software use, and use of resources to be effective and efficient.  Please include 

mailto:brian_swift@dpsk12.org
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any opportunities you feel might be beneficial to explore to update the Design and Construction 
Standards for the District. 
 
Tab F 
 

A project timeline for services based on the required Substantial and Final Completion Dates. A 
schedule indicating a specific project timeline inclusive of dates for gathering stakeholder data, 
and draft reviews and final pdf and publication submittals are required. 
 

Tab G 
 
Cost Proposal 
 
Tab H 
 
Additional information which the team feels may be appropriate. 

 
Please respond to the aforementioned items in the order in which they are presented and 
enumerated accordingly. 

 
C. Submission  

 
1. The Offer shall be sealed in an envelope with the Vendor’s name and the RFP number on the 

outside.  Please furnish one (1) master copy (marked clearly) with original signature.  
Additionally please provide one (1) electronic copy on flash drive. 

  
2. Unless otherwise specified, when a Pricing form is included as a part of the Solicitation, it 

must be used when the Vendor is submitting its Offer.  The Vendor shall not alter this form 
(e.g. add or modify categories for posting prices offered) unless expressly permitted in the 
addendum duly issued by the District.  No other form shall be accepted. 

 
3. Offers submitted via facsimile machines or email will not be accepted. 

 
4. Vendors will be required to submit a technical proposal including key dates and proposed 

fees.   
 

D. Late Offers.  Offers received after the date and time set for the opening shall be considered non-
responsive and returned unopened to the Vendor. 

 
V. MODIFICATION OR WITHDRAWAL OF OFFERS 

 
A. Modifications to Offers.  Offers may only be modified in the form of a written notice on company 

letterhead and must be received prior to the time and date set for the Offers to be opened.  Each 
modification submitted to the District’s Strategic Sourcing Department must have the Vendor’s 
name and return address and the applicable Solicitation number and title clearly marked on the 
face of the envelope.  If more than one modification is submitted, the modification bearing the 
latest date of receipt by the District’s Strategic Sourcing Department will be considered the valid 
modification. 

 
B. Withdrawal of Offers 

 
1. Offers may be withdrawn prior to the time and date set for the opening.  Such requests must 

be made in writing on company letterhead. 
 
2. Offers may not be withdrawn after the time and date set for the opening for a period of ninety 

(90) calendar days.  If an Offer is withdrawn by the Vendor during this ninety day period, the 
District may, at its option, suspend the Vendor from the bid list and may not accept any Offer 
from the Vendor for an eighteen (18) month period following the withdrawal. 
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VI. REJECTION OF OFFERS 

 
A. Rejection of Offers.  The District may, at its sole and absolute discretion: 

 
1. Reject any and all, or parts of any or all, Offers submitted by prospective Vendors; 
 
2. Re-advertise this Solicitation; 
 
3. Postpone or cancel the process; 
 
4. Waive any irregularities in the Offers received in conjunction with this Solicitation to accept an 

offer(s) which has additional value or function and/or is determined to be more advantageous 
to the District; and/or 

 
5. Determine the criteria and process whereby Offers are evaluated and awarded.  No damages 

shall be recoverable by any challenger as a result of these determinations or decisions by the 
District. 

 
B. Rejection of a Particular Offer.  The District may, at its sole and absolute discretion, reject an offer 

under any of the following conditions: 
 
1. The Vendor misstates or conceals any material fact in its Offer; 
 
2. The Vendor’s Offer does not strictly conform to the law or the requirements of the Solicitation; 
 
3. The Offer does not include documents, including, but not limited to, certificates, licenses, 

and/or samples, which are required for submission with the Offer in conjunction with the 
Solicitation.  

 
4. The Offer has not been executed by the Vendor through an authorized signature on the 

Vendor Acknowledgement. 
 
C. Elimination from Consideration 

 
1. An Offer may not be accepted from, nor any contract be awarded to, any person or firm which 

is in arrears to the District upon any debt or contract or which is a defaulter as surety or 
otherwise upon any obligation to the District. 

 
2. An Offer may not be accepted from, nor any contract awarded to, any person or firm which 

has failed to perform faithfully any previous contract with the District, state or federal 
government, for a minimum period of three years after this previous contract was terminated 
for cause. 

 
D.   The District reserves the right to waive any technical or formal errors or omissions and to reject 

any and all bids, or to award contract for the items hereon, either in part or whole, if it is deemed 
to be in the best interest of the District to do so.   

 
VII. AWARD OF CONTRACT.  The District shall award a contract to a Vendor through the issuance of an 
Intent to Award.  All of the documents included and/or referred to in this Solicitation (the “Contract 
Documents”) are collectively an integral part of the agreement between the Denver Public Schools and 
the successful Vendor.  Accordingly, all Vendors must be thoroughly familiar with these documents and 
the terms and conditions governing the project.  Upon issuance of a Notice of Award, the Vendor must 
execute, in substantially the same form, the Contract.   
 
VIII. CONTRACTUAL OBLIGATIONS. The terms and conditions for the services requested in this RFP 
are contained within these documents.  
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IX. EVALUATION CRITERIA.  An evaluation committee composed of representatives selected by District 
will perform the evaluation of proposals.  The committee shall evaluate statements of qualifications, 
performance data, and technical proposals submitted by the Vendor and may conduct interviews based 
upon evaluation factors listed in the proposal requirements.  Proposals will be evaluated and scored by 
the committee based on criteria listed within this solicitation.  The highest scoring vendor will be awarded 
the project. 
 
X. APPEAL OF AWARD.  Vendors may appeal by submitting, in writing, a detailed request for 
reconsideration to the District's Construction Strategic Sourcing Manager within 72 hours after the Intent 
to Award is issued. 
 
XII. NEGOTIATIONS 

 
The District reserves the right to conduct negotiations with Vendors and to accept revisions of proposals.  
During this negotiation period, the District will not disclose any information derived from proposals 
submitted, or from discussions with other Vendors.  Once an award is made, the solicitation file and the 
proposals contained therein are in the public record. 
 

 
XIII. EVALUATION CRITERIA          

   
Scoring of Proposals: 

 
Minimum Requirements  YES/NO 
A minimum of 5 years previous experience is needed with educational facilities. (See Tab C Above) 

 
Cost Proposal    30 Points 

 
Team Information   30 Points 
A brief summary of the important characteristics of your firm/team that demonstrate the firm/team meets all 
of the minimum qualifications as listed previously in this document, including a description of the firm stating 
the size, locations, nature of the work done by the firm, number of years in existence. Please indicate the 
teams’ current workload.  The names of the key personnel who will participate primarily in this transaction 
including identification of the person who will be directly responsible for the day-to-day work on the project 
and a brief resume of these individuals’ pertinent experiences and qualifications.  
 

Relevant Experience   25 Points 
Past Experience: District will consider past experience in consulting and executing projects of a similar 
nature, as well as work with educational facilities.    
 

Project Schedule   15 Points 
A project timeline for services based on the required Substantial and Final Completion Dates. A schedule 
indicating a specific project timeline inclusive of dates for gathering stakeholder data, and draft reviews and 
final pdf and publication submittals are required. 
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Pricing Template 
 

 
I. Flat Fee for all Basic Services per scope of work  for this project. 

  

 

 

$________________________      

 

 

 

 

 
 

II. Schedule of Rates for all staff and sub-consultants to be used for Additional Services (may be 

attached as an exhibit). 

 

 

Description of Service     Cost 

 

 

___________________________    $_________________ 

 

___________________________    $_________________ 

 

___________________________    $_________________ 

 

___________________________    $_________________ 

 

___________________________    $_________________ 

 

 

 

III. Please list all other fees (may be attached as an exhibit). 

 
 

Description of Fee     Cost 

 

 

___________________________    $_________________ 

 

___________________________    $_________________ 

 

___________________________    $_________________ 

 

___________________________    $_________________ 

 

___________________________    $_________________ 
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DENVER PUBLIC SCHOOLS SUPPLIER PORTAL    

 

Effective July 1, 2014, all new business conducted with DPS will require you to be registered on the 
DPS Supplier Portal. 
The Denver Public Schools (DPS) District is modernizing its Financial Management and Strategic 
Sourcing business processes to include two-way web-based communication with its Suppliers and 
Vendors.  The benefits extended to our supplier/vendor business partners that register with DPS include: 

 Electronic Bidding Events/Solicitations.  
o Bids and Proposals sent directly to your personal Supplier Portal account 
o On-line bid responses, negotiations, awards, and much more 

 Direct submission of electronic invoices (depending on your contractual relationship). 

 Complete view of your contracts, purchase orders, invoices and payments online through your 
“Supplier Portal”. 

 Ability to maintain your business profile, points of contact, diversity qualifications, list of 
commodities you wish to provide, W-9s, certifications and insurance documentation, along with 
optional subcontractor tracking. 

 Historical record of your interaction and performance with DPS 

 
Access to the supplier portal can be found here: http://purchasing.dpsk12.org/ 
Supplier Portal User Guides are available at same link (under the ‘Suppliers/Vendors’ link on the right-
hand of the page). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://purchasing.dpsk12.org/
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Scope of Work: 

 

 
 Denver Public Schools Office of Facility Management is seeking a consultant to facilitate and execute a 

project to redraft the Districts Design and Construction Standards, formatting and content to be per the 

current CSI format.  The team will be n charged with preparation of the appropriate documentation, 

updating materials available on the website and publishing the design and construction standards and 

making them readily available for distribution by April 15
th
 2016.  Scope of work would include 

gathering input on updates needed from various stakeholders throughout the District.  Publications are 

requested in word format to be provided to the Division of Facility Support Services, and would be 

granted to the District with full access and ability to edit prior to final submissions.  Publications to the 

website and other locations for review would be provided as pdf. 
 
 
 
A link to the current standards is located at: 
http://fm.dpsk12.org/reference-materials/drawings/ 
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Diverse Business Inclusion Commitment  
 

Pursuant to Board of Education Policy ACE: Equitable and Inclusive Contracting, the 
District has set a Project Goal that certified minority and women owned business enterprises 
(“Certified MWBEs”) shall perform __20_% of the Project’s total work.  A bid proposal will be 
considered non-responsive, and will be rejected, if bidder does not agree to meet or exceed the 
Project Goal.  Good faith efforts to reach the Project Goal may be considered by the District if 
none of the bidding applicants are able to commit to meeting the Project Goal.   

 

Work performed on the project by Certified MWBEs will count towards the Project Goal.  
This will include work performed by the general or prime contractor, subcontractors, and joint 
ventures that include a Certified MWBE.  Work performed by joint ventures that include Certified 
MWBE firms will count towards the Project Goal according to the percentage of ownership and 
control that the Certified MWBE holds in in the Joint Venture.          

 

Certified MWBE firms are defined as businesses: (i) owned or controlled by Native 
Americans, Asian Americans, African Americans, Hispanics, or women; (ii) located in the 
Denver Aurora Combined Statistical Area (as defined by the U.S. Office of Management and 
Budget)1; and (iii) holding a certification from the City and County of Denver, the Mountain 
Plains Supplier Development Council, the Women’s Business Enterprise Council, or another 
governmental or industry agency acceptable to Owner.  A business is deemed owned by 
whoever holds at least 51% of the equity interest in the enterprise.  A business is deemed 
controlled by its chief executive officer (if the business is a corporation), its managing partner (if 
business is a partnership), the proprietor (if the business is a sole proprietorship), and in all 
cases by the person or persons with ultimate decision-making authority in the ongoing, day-to-
day operation of the business.  A business is deemed located in the Denver Aurora Combined 
Statistical Area if its headquarters or a local office is located within the area.2 

 

Bid applicants must state their commitment to the Project Goal by executing and 
submitting this Diverse Business Inclusion Commitment.  At the time of award, the bid applicant 
with the lowest apparent bid will have three days to submit to Owner a letter describing its plan 
to meet the Project Goal along with Letters of Intent (LOI) it has reached with the Certified 
MWBEs who will participate in the Project.  The Letters of Intent should provide documentation 
of the commitments by contractor and subcontractor related to the project, including a 
description of the type and amount of work to be performed by the subcontractor.  Copies of the 
subcontractor’s MWBE certification must also be attached. If work performed by the general 

                                                      
1 The Denver Aurora CSA consists of the following counties: Adams, Arapahoe, Boulder, Broomfield, 
Clear Creek, Denver, Douglas, Elbert, Gilpin, Jefferson, Park and Weld.   
2 To facilitate identification of Certified MWBE firms, the Owner provides on its Website the “Denver 
Public Schools Diverse Business Directory”.  Contractors may also utilize the websites of the City & 
County of Denver, www.denvergov.org, Rocky Mountain Minority Supplier Development Council, 
www.rmmsdc.org,   Mountain Plains Minority Supplier Development Council, www.msdc.org, U.S. Small 
Business Administration, www.sba.gov, State of Colorado/DBE Certification, 
www.dot.state.co.us/eeo/certification, and Regional Transportation District, www.rtd-denver.com. 
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contractor or a joint venture are to be counted towards the Project Goal, then current MWBE 
certifications for the general contractor or the member of the joint venture must be included.   

 

During the project and at its conclusion, the contractor shall provide information to the 
District demonstrating its use of the Certified MWBEs.  If at the end of the project, contractor 
cannot demonstrate that it fulfilled its Diverse Business Inclusion Commitment, then the District 
will penalize Contractor by, among other things, prohibiting Contractor from applying for future 
contracts with the Owner for a period of at least six months after conclusion of the Project.  At 
the conclusion of the suspension period, Contractor must, to the satisfaction of Owner, provide 
in writing an explanation for its failure to meet its commitment and a description of its plan to 
ensure that it achieves future commitments it makes to the District.   
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Affirmation of Diverse Business Inclusion Commitment 

 

I _____________________________have read and understand this Diverse Business Inclusion 

Commitment, I am authorized to act on behalf of _________________________________, 

which includes the authorization to commit to meeting the Project Goal, and I hereby do commit 

that __________________________________________ will meet the Project Goal that 

Certified MWBEs shall perform _____% of the Project’s total work, as calculated by the 

percentage of the Project’s total payments that are made to Certified MWBEs.   

 
 
_______________________________________  _________________ 
Signature       Date 
 
 
_______________________________________ 
Name (print) 
 
 
_______________________________________ 
Denver Public Schools Project Name  
 
 
 


